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T.C.
GAZI UNIVERSITESI
Gazi Egitim Fakultesi Dekanhgi

Say1 : E-78797627-774.01.02-59740
Konu:  Microsft Uriinleri Bilgilendirme
Egitimi.

TURKCE VE SOSYAL BIiLiMLER EGITiMi BOLUM BASKANLIGINA
flgi:  23.03.2021 tarihli ve 23686336-774.01.02- 58027 say1li yazi.

Rektorlik Makamindan alinan ilgide kayith yazi geregince; Universitemiz Personel Daire
Bagkanligi Egitim Sube Miudiirliigii tarafindan 29-30 Mart 2021 tarihleri arasinda diizenlenecek olan
"Microsoft Urlinleri Bilgilendirme Egitimi"nin Bolimiiniz dgretim Uyeleri ile dgrencilerine duyurularak
katilimin saglanmas1 hususunda geregini rica ederim.

Prof. Dr. Yasin UNSAL
Dekan Yardimecisi

Ek:5 sh.

DAGITIM

Gazi Egitim Fakiiltesi Dekanligina Bilgisayar ve
Ogretim Teknolojileri Egitimi B6lim Baskanligina
Gazi Egitim Fakultesi Dekanligina Egitim Bilimleri
B6lum Baskanligina

Gazi Egitim Fakultesi Dekanligina Giizel Sanatlar
Egitimi B6lum Bagkanligina

Gazi Egitim Fakultesi Dekanligina Matematik ve Fen
Bilimleri Egitimi BOlim Baskanligina

Gazi Egitim Fakiiltesi Dekanligina Ozel Egitim
B6lum Baskanligina

Gazi Egitim Fakultesi Dekanligina Temel Egitim
B6lim Bagkanligina

Gazi Egitim Fakiiltesi Dekanligina Tirkce ve Sosyal
Bilimler Egitimi Bolim Baskanligina

Gazi Egitim Fakultesi Dekanligina Yabanci Diller
Egitimi B6lum Baskanligina

Bu belge, guivenli elektronik imza ile imzalanmistir.
Belge Dogrulama Kodu :BEZLAYVY] Belge Takip Adresi : https://belgedogrulama.gazi.edu.tr/belgedogrulama.aspx

Gazi Universitesi Gazi Egitim Fakiiltesi 06500 Besevler Ankara Bilgi icin :Ebru Kugiik
Tel:202 8005 Faks:223 8693 Bilgisayar isletmeni
e-Posta :gef@gazi.edu.tr Internet Adresi :http://gef.gazi.edu.tr/

Kep Adresi: gaziuniversitesi@hs01.kep.tr
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T.C.
GAZI UNIVERSITESI
Personel Daire Baskanhg

Say1 : E-23686336-774.01.02-58027
Konu:  Microsft Uriinleri Bilgilendirme
Egitimi

GAZIi EGITIM FAKULTESI DEKANLIGINA

Rektorliigiimiiz Personel Daire Baskanligi Egitim Sube Miidiirliigii tarafindan Bilgi Islem Daire
Bagkanliginin talebi Uzerine 29-30 Mart 2021 tarihleri arasinda "'Microsoft Urunleri Bilgilendirme
Egitimi" dlzenlenecektir.

Egitim Programi ve katilim linki ekte sunulmus olup Bilgi Islem Daire Baskanlhig: personeli ve
Uzaktan Egitim Uygulama ve Arastirma Merkezi (GUZEM) personeli ile tim akademik personel ve
ogrencilere duyurularak ilgili program dogrultusunda katilimlarin saglanmasi hususunda;

Bilgilerinizi ve geregini arz/rica ederim.

Hasan KALELI
Genel Sekreter V.

Ek:
1- Egitim Program
2- Egitim Icerikleri ve Katilim Linki

DAGITIM

Genel Sekreterlige Bilgi islem Daire Baskanligina
Dis Hekimligi Fakultesi Dekanligina

Eczacilik Fakiltesi Dekanligina

Fen Fakultesi Dekanligina

Gazi Egitim Fakdltesi Dekanligina

Mimarlik Fakiltesi Dekanligina

Mduhendislik Fakultesi Dekanligina

Saglik Bilimleri Fakultesi Dekanligina

Spor Bilimleri Fakiltesi Dekanligina

Teknoloji Fakultesi Dekanligina

Tip Fakuiltesi Dekanligina

Uygulamali Bilimler Fakdltesi Dekanligina
Bilisim Enstitisi Mudiirliigiine

Egitim Bilimleri Enstitist Miidiirliigiine

Fen Bilimleri Enstitlisi Midiirliigiine

Kazalar1 Aragtirma ve Onleme Enstitiisii Miidiirliigiine

Saglik Bilimleri Enstitlisu Miidiirligiine
Bu belge, guvenli elektronik imza ile imzalanmistir.
Belge Dogrulama Kodu :BENUAYEHD Belge Takip Adresi : https://belgedogrulama.gazi.edu.tr/belgedogrulama.aspx

Bandirma Caddesi No :6/1 06560 Yenimahalle/ANKARA Biro Personeli

Tel:0 (312) 202 24 00 Faks:0 (312) 215 20 34 Telefon N0:03122022066
e-Posta :personel@gazi.edu.tr internet Adresi :http:/personel.gazi.edu.tr/

Kep Adresi: gaziuniversitesi@hs01.kep.tr
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T.C.
GAZI UNIVERSITESI
Personel Daire Baskanhg

Yabanci Diller Yiksekokulu Miidiirliigline

Saglik Hizmetleri Meslek Y uksekokulu Miidiirliigiine
Teknik Bilimler Meslek Y uksekokulu Miidiirliigiine
TUSAS Kazan Meslek Yuksekokulu Midiirliigiine
Uzaktan Egitim Uygulama ve Arastirma Merkezi
Miidiirliigiine

Bu belge, guvenli elektronik imza ile imzalanmistir.
Belge Dogrulama Kodu :BENUAYEHD Belge Takip Adresi : https://belgedogrulama.gazi.edu.tr/belgedogrulama.aspx

Gazi Universitesi Rektorliigii Personel Daire Baskanligt Emniyet Mahallesi Bilgi icin :Filiz Koluagik
Bandirma Caddesi No :6/1 06560 Yenimahalle/ANKARA Biiro Personeli

Tel:0 (312) 202 24 00 Faks:0 (312) 215 20 34 Telefon N0:03122022066
e-Posta :personel@gazi.edu.tr internet Adresi :http:/personel.gazi.edu.tr/

Kep Adresi: gaziuniversitesi@hs01.kep.tr
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Ek-1
MiCROSOFT URUNLERI BiLGILENDIRME EGiTiM PROGRAMI
Tarih Saatler Derslik Dersin Adi Egitmen
29 Mart 2021
Pazartesi ) Harun GURALP
(1.Grup) 11.00- < Microsoft Uriinleri
(Bilgi Islem Daire 123, | VEARTANEGITM | o eiidiime Eitisni
Baskanhg ve GUZEM
Personeli IT Personeli)
29 Mart 2021
Pazartesi . g w Harun GURALP
(2.Grup) ig'gg UZAKTAN EGITIM Bi\l/hlclz(l’iﬁgn[irgnf;l
(Akademik Personel) ’ & g
30 Mart 2021 : Harun GURALP
Sah 10.00- SR Microsoft Uriinleri
(3.Grup) 130 | CCANTANEGITIM | gt londibme Biitimi
(Ogrenciler)
asan KALELI

Genel Sekreter V.

Personel Daile Bagkaniig
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Katilimc1 Grubu

Egitim Konusu

IT Personeli
(Bilgi Islem Dairesi Baskanlig1 ve
GUZEM Personeli)

Egitim Tarihi: 29.03.2021
Saat: 11.00 —12.30

(Egitmen: Harun GURALP)

Microsoft Teams’e yeni gelen ve gelecek 6zellikler. Ek-2

Ekip icerisinde Office 365 araglari ile ¢calisma (Forms ile sinav olusturma, OneNote,
Excel, Word, PowerPoint ve diger araclar).

Takimlar igerisinden toplant1 ayarlarini yapilandirma.

Ortak dosya (Word, Excel, PowerPoint) iizerinde ¢aligsma.

Office 365 Yonetim Merkezi kullanimi1 (Kullanici olugturma, gruplarin yonetimi vs.)

Teams Yonetim Merkezi kullanim1 (Teams yonetimi,politikalarin belirlenmesi,
raporlamalar vs.)

Soru & Cevap

Katilim Linki

https://teams.microsoft.com/l/meetup-
10in/19%3ameeting ZTK2N2EOZWMtZTkwYy0OMmNILTewNDItNDhiYzk4NzQ5

OGMz%40thread.v2/0?context=%7b%22T1d%22%3a%22721988bf-86f1-41af-91ab-
2d7¢d011db47%22%2c¢%2201d%22%3a%22c0a2¢171-99d5-4158-a9dd-
6817¢99443¢cc%22%7d

Universitemiz Akademik Personeli

Egitim Tarihi: 29.03.2021
Saat: 14.00 — 15.30

(Egitmen: Harun GURALP)

Kampiis anlasmamiz kapsaminda kullanim hakki verilen Microsoft Uriinleri
hakkinda bilgilendirme (Sharepoint, vb gibi).

Lisansli isletim sistemi yliklemeleri (key dagitimi olmadigi i¢in Microsoft hesabiyla
oturum agarak Windows, Office vb. kullanim).

Ogrenci ve akademisyenlere verilecek Microsoft Azure ortami kullanim hakkinin ne
oldugu ve nasil kullanilabilecegi.

Microsoft Teams’e yeni gelen ve gelecek 6zellikler.

Ekip igerisinde toplant1 (ders) olusturma ve ders anlatmadan 6nce dikkat etmemiz
gereken konular.

Ekip icerisinde Office 365 araglari ile ¢calisma (Forms ile sinav olusturma, OneNote,
Excel, Word, PowerPoint ve diger araglar).

Takimlar igerisinden toplant1 ayarlarini yapilandirma.

Ekipler igerisinde 6dev atamalari.

Teams’in OneNote sinif not defteri ile entegrasyonu.

Ortak dosya (Word, Excel, PowerPoint) lizerinde ¢aligsma.

Egitimde ve is hayatinda Microsoft Teams’i etkili bir sekilde kullanma (piif noktalara
deginilecektir).

90’dan fazla 3. Part egitim uygulamalarin1 (quizlet,kahoot,flipgrid vb.) ve 250’den
fazla uygulamay1 siniflarinizda kullanabilme.

Soru & Cevap

Katilim Linki

https://teams.microsoft.com/l/meetup-
join/19%3ameeting_ ODc3NzdjNzEtOWZIYi000DQyLWFkMmYtMjc3MjczNzES

NDF1%40thread.v2/0?context=%7b%22T1d%22%3a%22721988bf-86f1-41af-91ab-
2d7¢d011db47%22%2c¢%2201d%22%3a%22c0a2¢171-99d5-4158-a9dd-
6817¢99443¢c%22%2c%22IsBroadcastMeeting%22%3atrue%7d&btype=a&role=a



https://teams.microsoft.com/l/meetup-join/19:meeting_ZTk2N2E0ZWMtZTkwYy00MmNiLTgwNDItNDhiYzk4NzQ5OGMz@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22%7D
https://teams.microsoft.com/l/meetup-join/19:meeting_ZTk2N2E0ZWMtZTkwYy00MmNiLTgwNDItNDhiYzk4NzQ5OGMz@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22%7D
https://teams.microsoft.com/l/meetup-join/19:meeting_ZTk2N2E0ZWMtZTkwYy00MmNiLTgwNDItNDhiYzk4NzQ5OGMz@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22%7D
https://teams.microsoft.com/l/meetup-join/19:meeting_ZTk2N2E0ZWMtZTkwYy00MmNiLTgwNDItNDhiYzk4NzQ5OGMz@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22%7D
https://teams.microsoft.com/l/meetup-join/19:meeting_ZTk2N2E0ZWMtZTkwYy00MmNiLTgwNDItNDhiYzk4NzQ5OGMz@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22%7D
https://teams.microsoft.com/l/meetup-join/19:meeting_ODc3NzdjNzEtOWZlYi00ODQyLWFkMmYtMjc3MjczNzE5NDFl@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
https://teams.microsoft.com/l/meetup-join/19:meeting_ODc3NzdjNzEtOWZlYi00ODQyLWFkMmYtMjc3MjczNzE5NDFl@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
https://teams.microsoft.com/l/meetup-join/19:meeting_ODc3NzdjNzEtOWZlYi00ODQyLWFkMmYtMjc3MjczNzE5NDFl@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
https://teams.microsoft.com/l/meetup-join/19:meeting_ODc3NzdjNzEtOWZlYi00ODQyLWFkMmYtMjc3MjczNzE5NDFl@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
https://teams.microsoft.com/l/meetup-join/19:meeting_ODc3NzdjNzEtOWZlYi00ODQyLWFkMmYtMjc3MjczNzE5NDFl@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
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Universitemiz Ogrencileri

Egitim Tarihi: 30.03.2021
Saat: 10.00 — 11.30

(Egitmen: Harun GURALP)

Ogrenci ve akademisyenlere verilecek Azure ortami kullanim hakkinin ne oldugu
ve nasil kullanilabilecegi.

Microsoft Teams’e yeni gelen ve gelecek 6zellikler

Ekip icerisinde derse katilma ve ders sirasinda dikkat edilmesi gereken konular.

Ekip igerisinde Office 365 araglari ile caligma (forms anket olusturma, OneNote,
excel, word, PowerPoint ve diger araclar).

Takimlar igerinde dosya, bilgi, link vb. paylasimlar yapabilme

Odevler boliimii kullanimu.

Teams’in OneNote sinif not defteri ile entegrasyonu.

Ortak dosya (word,excel,powerpoint) {izerinde ¢alisma.

Ogrencilik hayatinizda ve ilerideki is hayatimzda Teams’i etkili kullanabilme.

90’dan fazla 3. Part egitim uygulamalarin (quizlet,kahoot,flipgrid vb.) ve 250°den
fazla uygulamay1 sinifta kullanabilme

Soru & Cevap

Katilim Linki

https://teams.microsoft.com/l/meetup-
join/19%3ameeting NzVKYmMZhMTMtNWMS5Yyv00YTA1LWI3ZTktM2M3NjdkZ

GUSNDN;]%40thread.v2/0?context=%7b%22T1d%22%3a%2272{988bf-86f1-41af-
91ab-2d7c¢d011db47%22%2c¢%2201d%22%3a%22c0a2¢171-99d5-4158-a9dd-
6817¢99443¢c%22%2c%221IsBroadcastMeeting%22%3atrue%7d&btype=a&role=a



https://teams.microsoft.com/l/meetup-join/19:meeting_NzVkYmZhMTMtNWM5Yy00YTA1LWI3ZTktM2M3NjdkZGU5NDNj@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
https://teams.microsoft.com/l/meetup-join/19:meeting_NzVkYmZhMTMtNWM5Yy00YTA1LWI3ZTktM2M3NjdkZGU5NDNj@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
https://teams.microsoft.com/l/meetup-join/19:meeting_NzVkYmZhMTMtNWM5Yy00YTA1LWI3ZTktM2M3NjdkZGU5NDNj@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
https://teams.microsoft.com/l/meetup-join/19:meeting_NzVkYmZhMTMtNWM5Yy00YTA1LWI3ZTktM2M3NjdkZGU5NDNj@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a
https://teams.microsoft.com/l/meetup-join/19:meeting_NzVkYmZhMTMtNWM5Yy00YTA1LWI3ZTktM2M3NjdkZGU5NDNj@thread.v2/0?context=%7B%22Tid%22:%2272f988bf-86f1-41af-91ab-2d7cd011db47%22,%22Oid%22:%22c0a2c171-99d5-4f58-a9dd-68f7c99443cc%22,%22IsBroadcastMeeting%22:true%7D&btype=a&role=a

