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ABSTRACT

This report can be used as a guide to prepare EM495 and EM496 project reports. Students can prepare their reports by following the rules presented here, or they can simply use this file to write their own reports.

ÖZET

Bu rapor, EM495 ve EM496 raporlarında uyulacak yazım kurallarını açıklamaktadır. Öğrenciler burada verilen kuralları izleyerek raporlarını hazırlayabilecekleri gibi doğrudan bu dosya üzerinde çalışarak raporlarını hazırlayabilirler.
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CHAPTER 1

INTRODUCTION

Every student has to register for EM495 Undergraduate Research Project in their final year. Students conduct their research under the supervision of a faculty member, and then submit a report to the department. This book has been prepared as a guide to prepare the report. 

The first chapter in the report should present a general view of the subject. The importance of the subject and background information need to be described in this chapter. The length of the first chapter can be 3-to-10 pages. At the end of this chapter, the contents of the remaining chapters are summarized.
Chapter 2 describes format of the report.
Chapter 3 gives an overall evaluation of the work.
CHAPTER 2
FORMAT OF THE REPORT
This chapter sets the rules to be followed while preparing the report.

2.1. Sections of the Report

The report has the following sections:
· Cover page 
· Ethical Acknowledgment Page
· Abstract
· Önsöz
· Acknowledgment
· Content (Chapters)
· References

· Appendix
Cover page has a special design as seen in the first page of this report. The name of the project, the name of the course and the name and the number of the student should be seen across the window of the bounded cover.

“Abstract” and “Önsöz” should clearly explain what is done in the project.

Students can present their special thanks in the Acknowledgment section. 

Content is the main body of the report and could have any number of chapters between 3 and 6. The first and last chapters are always called “Introduction”, and “Conclusion”, respectively.

After the concluison, a list of sources used in the report is given. Finally, any additional material that can not be given in the main body can be included in the Appendix part.

2.2. Page Margins

Following page margins need to be used in the report.

Left: 

40 mm
Right: 

25 mm

Top: 

40 mm

Bottom: 
25 mm

2.3. Characters and Line Spacing

The report should be written in Times New Roman or Arial characters. The sizes are 14-Bold-Uppercase for the Chapter headings (such as FORMAT OF THE REPORT), 12-plain for the main text and 12-Bold-Capitalized Initials for the sub-sections (such as 2.3. Characters and Line Spacing.)

Table and Figure captions should be size 10.

2.4. Numbering the Pages

Page numbering starts with the “Abstract” section. Numbers are located at the right-upper side of each page. Romen numerals (i, ii, etc.) are used for the section prior to Chapter 1. Starting with Chapter 1 Arabic numerals (1,2, etc.) are used.
2.5. Tables and Figures
Tables and Figures should be located as near as possible where they are referred to. Each figure and table has to be referred in the text. Table 1 shows the general format for tables. Table caption should be centered above the table.

Table 1. Table format

	Voltage (V)
	Current (A)

	18
	2.5

	25
	4.0


Figures and their captions also should be centered. Figure captions should be located at the bottom of the figure.
[image: image1.emf]
Figure 1. A Typical Solar Cell

2.6. References
A reference list should be given following the “Conclusion” chapter. Each reference in the list should be referred to in the main text by giving its number as shown in the following example: Efficiency of solar cells varies between 8-20% [1].

More than one source can be referred to at the same time, if necessary: Efficiency of solar cells varies between 8-20% [1-3].

The list of the references should have the heading of REFERENCES. Format of the reference list is given at the end of this guide.
2.7. Appendix

Any drawing, data sheet and drawing that is not proper to give in the main text is included in the Appendix part. Appendix follows the Reference section with the title Appendix centered on an empty page.

CHAPTER 3
CONCLUSION

This guide has been prepared by the Departmen of Electrical and Electronics Engineering to help students prepare their Graduation Project and Undergraduate Research Project reports.
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