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	Course Code and Name
	ADS027 General and Technical Communication

	Course Semester
	Autumn and Spring

	Catalog Content
	 This course includes; the necessary information and examples for establishing an effective communication. 

	Textbook
	Metin Işık, Genel ve Teknik İletişi, Eğitim Kitapevi Yayınları, 2006

	Supplementary Textbooks
	Jude L., Nancy K. L.Ray, Kay D, İletişim Becerileri, HYB Yayıncılık, 2006.

	Credit 
	 2

	Prerequisites of the Course
( Attendance Requirements)
	 No prerequisite 
Attendance requirement  %70

	Type of the Course
	 Elective 

	Instruction Language
	 Turkish 

	Course Objectives
	 The aim of this course is to teach students the basic concepts of communication. 

	Course Learning Outcomes
	1. To be able to know desirable and effective communication techniques. 
2. To be able to know the obstacles of communication and develop their communication skills.
3.   To be able to know the rules of written communication.
4.  To be able to know the features of  non-verbal communication. 

	Instruction Methods
	 Face to face 

	Weekly Schedule
	1. General information about the curriculum and aim of the course. 
2.  The concept of communication and basic principles of communication.
3.  The process of effective communication. 
4.  Verbal communication, effective speaking and listening skills.  
5. Non-verbal communication, 
6. Body language and personel space. 
6.  Midterm exam
7. Written communication. Report, letter of application, CV  etc. 
9.  Preparing for t he interview.  Empathy 
10. Presantation techniques.  
11.  Visual communication, the language of colours. 
12.  Poster design.  
13. Communication in organizations
14. Revision of the course and debate 

	Teaching and Learning Methods

(These are examples. Please fill which activities you use in the course)


	Weekly Theoretical Course Hours-2
Readings-8
Material Design and Implementation-2
Presantation-1
Midterm Exam and Preperation for Midterm Exam-2
Final Exam and Preperation for Final Exam-2

	Assessment Criteria
		
	Numbers
	Total Weighting (%)

	Midterm Exams
	1
	50

	Assignment
	
	

	Application
	
	

	Projects
	1
	10

	Practice
	
	

	Quiz
	
	

	Percent of In-term Studies (%)
	
	60

	Percentage of Final Exam to Total Score (%)
	
	40

	Attendance
	
	


 

	Workload
		Activity
	Total Number of Weeks 
	Duration (weekly hour)
	Total Period Work Load

	Weekly Theoretical Course Hours
	 13
	 2
	 26

	Weekly Tutorial Hours
	 
	 
	 

	Reading Tasks
	 4
	2
	8

	Studies
	
	
	

	Material Design and Implementation
	2
	1
	2

	Report Preparing
	 
	 
	 

	Preparing a Presentation
	1
	2
	2

	Presentations
	
	
	

	Midterm Exam and Preperation for Midterm Exam
	 1
	2
	2

	Final Exam and Preperation for Final Exam 
	 1
	2
	2

	Other ( should be emphasized)
	 
	 
	 

	Total Workload
	 
	 
	 43

	Total Workload / 25
	 
	 
	 1,72

	Course Credit (ECTS)
	 
	 
	 2




	Contribution Level Between Course Learning Outcomes and Program Outcomes

		No
	Program Outcomes
	1
	2
	3
	4
	5

	1
	To be able to know desirable and effective communication techniques.
	 
	 
	 
	X 
	 

	2
	To be able to know the obstacles of communication and develop their communication skills.
	 
	 
	
	X 
	 

	3
	To be able to know the rules of written communication
	
	
	
	X
	

	4
	To be able to know the features of  non-verbal communication.
	
	
	
	X
	




	The Course’s Lecturer(s) and Contact Informations
	Bahar ASLAN, Phd. 
baharaslan@gazi.edu.tr



