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	Directorate of Student Affairs

	It is structured to carry out administrative tasks such as new registration-admission, identity, course status of the students and graduation and post-graduation processes. It will be beneficial for you to follow the announcements on the process and transactions at http://ogris.gazi.edu.tr/.




	Student Information System

	You can view information on course selection, course registration, add/drop processes, curriculum, tuition fees, absence status, credit and grade status and semester average and can produce documents (for example, student certificate, transcript) and  communicate with academic advisors and lecturers (e-mail or  messaging via the system).





	Academic Departments

	•      The first department our students need to apply to regarding their studentship procedures is the academic departments that they are registered to (institute, faculty, college).

	•      Academic departments are the places where each process specified in the academic calendars, which are a roadmap, will be initiated.





	Academic Counseling

	Our students cooperate with their academic advisors on matters related to their academic life throughout their higher education. Academic advisors will guide you on the following issues during the hours that they announce.

	•      Monitoring the student academically throughout his/her education:

	 To inform, guide and take action on issues such as the legislation to which the student is subject, the characteristics of the registered program, course registration processes, adjustment-equivalence-exemption procedures and graduation conditions.

	•     To guide students on adaptation to university life, professional development, career and other similar issues:

	 To ensure the adaptation of the newly enrolled students to the environment; deal with their social and psychological problems and direct them to the Student Counseling Center when necessary,

	 To identify students who are successful and in need of financial support, and notify the academic unit management,

	 To direct students to the Student Counseling Center on issues such as Scholarships, loans, nutritional aids, accommodation and part-time work opportunities given to students by universities or other institutions and organizations  and to the Mediko Unit on health-related issues.





	Course Credits (ECTS)

	Credit (ECTS) is calculated by calculating the credit value based on the student's workload.

	 2-year programs consist of 120 credits, 4-year programs 240 credits, 5-year programs 300 credits and 6-year programs 360 credits.

	 One academic year is 60 credits. The student must take all credits (all courses corresponding to 60 credits) in the 1st year semesters. From 2nd year:

	•      CGPA < 2.00, maximum 36 credits

	•      CGPA ≥ 2.00, maximum 40 credits

	•      CGPA ≥ 3.00 can still take a maximum of 40 credits.

	

	Upper Year Course Selection

	•  The student can take courses from upper semesters provided there are no failed courses in the previous semesters, his/her CGPA is equal to or more than 3.00, and with the positive opinion of his/her advisor.

	

	Add Drop and Branch Changes

	•      Students who complete their semester registration can make add-drop and branch changes together with their advisor on the dates specified in the academic calendar.

	

	

	Students,

	•      -Can withdraw from a course that he/she has not repeated and taken for the first time.

	•      -Course withdrawal is done during the tenth week of the semester. A maximum of one course withdrawal can be made in a semester. A maximum of six courses can be withdrawn from the whole study period.

	•      -It is not possible to withdraw from the courses in the first two semesters of the curriculum, from the courses that are repeated or from previously withdrawn or non-credit courses.

	•      -However, a student who takes a course equal to or below the course credit required in a semester is not allowed to withdraw from the course.

	

	Compulsory Attendance 

	According to the regulation, the attendance requirement must be at least 70% for each semester, and at least 80% in the courses consisting of fully applied course hours. Contribution of course attendance to course evaluation criteria and attendance requirement is announced to the student by the course instructor at the beginning of the semester with the Course Description Form.

	A medical report does not remove the course compulsory attendance

	 Students who do not fulfill the attendance requirement cannot take the end-of-term exam.

	

	Exams to Measure Knowledge and Skills:

	 Midterm exams and/or semester studies

	 End of term (semester/end-of-year exam)

	 Make-up exam

	 Repeat Exam

	 Single Course Exam

	According to the regulation, students who do not participate in the midterm and/or semester studies can attend the end-of-term exam.

	The contribution rate of the midterm and/or semester studies and the final exam to the course success is determined by the lecturer and is shown in the Course Description Form.

	

	Foreign Language Preparatory School

	Foreign Language preparatory education is carried out by the School of Foreign Languages.

	 Students enrolled in programs that provide 30% or 100% Foreign Language education and who have not entered the proficiency exam, 

	 Students who took the proficiency exam and failed,

	 Students who do not submit the documents taken from the exams whose equivalence is accepted for the recognition of the preparatory education proficiency by the Senate upon the proposal of the college receive compulsory Foreign Language education. The maximum duration of compulsory Foreign Language is 2 years. Students who cannot complete the preparatory education within 2 years are given the right to take the proficiency exam at the beginning of the 3rd academic year. Unsuccessful students are dismissed from the program.

	

	For detailed information about preparatory education, please refer to the Foreign Language Education and Examination Directive of our University.

	

	Credit Transfer and Adaptation Procedure

	Students can apply to the relevant academic unit within 5 working days from the day of final registration to transfer the credits of the courses they have previously taken from any higher education institution, including our University.

	 The course(s) whose transfer is requested are examined regardless of whether they are compulsory or elective.

	 The foreign language credit ratio of the courses that can be transferred in programs where the language of instruction is partially or completely foreign should be observed.

	Previously taken course(s) must be equal or higher than the course(s) at the University in terms of credit and must show at least 80% conformity in terms of content.

	 The student is obliged to attend the course/courses for which he/she requested a credit transfer until a decision is made on the credit transfer request by the relevant board of directors.

	 If the credit total of the courses to which credit transfer is made is more than 60% of the semester/year credit amount shown in the program, the student is adapted to the next semester/year. 

	

	Contribution and Tuition Fee

	Students, who are required to pay the contribution margin and tuition  fees, can make their payments on the dates specified in the Academic Calendar by specifying their student number at any Halkbank branch or by typing their student number in the "Education Payments" section of the internet branch/dialog (telephone banking) channels.

	

	Excused Absence Procedures

	 In line with the cases specified in the Just and Valid Causes Directive, an application is made to the registered academic unit within five business days following the emergence of the excuse, which includes a petition and the documents shown in Article 6 of the Directive proving the excuse

	The application is evaluated and and a decision is made by the relevant academic unit administrative boards in accordance with the provisions of the Directive.

	

	Suspending Studies and Leave of Absence Procedures

	    In case of occurrence specified in the legislation, students may be granted leave for up to one year in total during their associate/undergraduate education, with the decision of the relevant administrative board. Such leave period is added to the maximum legal education period.

	    Students who want to be on leave apply to the relevant academic unit with their petitions and documents stating their excuses, until the end of the add-drop period of the relevant semester at the latest; however, if the reason for the leave is revealed after the end of the add-drop period, there is no time limit for the application.

	

	Summer School

	The student can enroll in summer school to take the courses of the upper semesters deemed appropriate by his/her advisor in the following cases; the student took the course previously but failed, the student was unable to take the course due to insufficient credit, the student failed the course due to absenteeism or when the student has an overall grade point average 2,50 or above.

	 Summer school is not considered as a separate semester and the time spent in summer school is not counted from the education period.

	 A student can take a maximum of twelve hours of courses in and/or outside the University during the summer school. 

	 In case the academic unit where the student is registered does not open the course he/she wants to enroll in during the summer school; the student can take this course from another unit inside or outside the University.)

	 Attendance is compulsory in summer school.

	 The grades obtained in the summer school other than FD, FF achievement grades and G grades,  are included in the calculation of the weighted grade point average. 

	

	Maximum Periods

	 With the exception of the one-year foreign language preparatory class, starting from the semester in which the courses related to the registered program are given, regardless of whether or not the student is registered for each semester; a maximum of;

	four years for associate degree programs with a two-year education period, 

	seven years for undergraduate programs with a four-year education period,

	eight years for undergraduate programs with a five-year education period,

	nine years for undergraduate programs with a six-year education period must be completed.

	 The preparatory education period is a maximum of two years.

	In order to graduate from the educational institution they are enrolled in, senior students are given two additional exams for all the courses they fail. At the end of these exams, for those who reduce the number of failed courses to five is given three semesters for these courses, four semesters are given to students who fail up to five courses without taking additional exams (two academic years in institutions that teach on the basis of passing grades); and students who fail one course, withought taking advantage of their studentship rights, are given the right to take the exams of the course that they have failed unlimitedly. 

	 With the decision of the university authorized boards and the approval of the Higher Education Council, applications may be terminated due to non-payment of the contribution margin or tuition fee for four consecutive years or not renewing the registration.

	

	Information Package

	 The Information Package includes information such as grades earned through the program, curriculum, courses and their credits, education and training methods, graduation conditions and rules, employment opportunities and the transition to higher degree programs.

	 The Information Package is also a page which includes detailed information about the courses in the curriculum (course code, name, semester, compulsory/elective status, weekly laboratory/application/theoretical hours of the course, language of the course, course instructor, learning outcomes, method of delivery, prerequisites, weekly course content, course resources, teaching methods and techniques, evaluation criteria, course workload, course's contribution to program learning outcomes).

	

	Internship mobility

	 Enables our registered student to do an internship in a foreign business for a minimum of 2 months and a maximum of 12 months.

	Students of all levels can benefit.

	 Unlike learning mobility, the condition of having to be at least second grade is not required for internship mobility

	 Minimum Application Conditions for internship mobility:

	 Academic grade point average for undergraduate student's should be at least 2.20/4.00,

	 Graduate and doctorate students must have a minimum grade point average of 2.50/4.00.

	

	ERASMUS Study Mobility

	Study Mobility allows students registered at all levels to study at a higher education institution abroad, which is a partner within the framework of bilateral agreements, for a period of 3 to 12 months (1, 2 or 3 terms according to the systems of some countries) in the same academic year.

	Minimum Application Requirements for Study Mobility:

	 Being a full-time student enrolled in one of the undergraduate, graduate or doctoral higher education programs,

	 Students enrolled in undergraduate programs must have a minimum grade point average of 2.20/4,

	students enrolled in master's and doctoral programs must have a minimum grade point average of 2.5/4.

	

	Farabi Exchange Program

	 Students studying at associate, undergraduate, graduate and doctorate levels of our university can continue their education and training activities in a higher education institution outside their own institution within the scope of the "Farabi Exchange Program" for one (fall semester only) or two semesters (fall + spring semesters). 

	

	Farabi Exchange Program Application Requirements:

	 GPA of at least 2.00/4.00 for Associate and Undergraduate students,

	 GPA must be at least 2.50/4.00 for Master's and Doctorate students.

	

	 * Master and Doctorate students cannot apply during the Preparatory and Scientific Preparation periods.

	

	Mevlana Exchange Program

	The Mevlana Exchange Program is a program that aims to carry out the exchange of students and teaching staff between domestic and international higher education institutions. Students enrolled in formal education programs in all higher education institutions in Turkey that have signed the Mevlana Exchange Program Protocol can participate in student exchange.

	 Students can benefit from the program for at least one and at most two semesters of education; lecturers however can benefit from the program to teach in higher education institutions around the world for a minimum of 1 week and a maximum of 3 months.

	

	Application Requirements for Mevlana Exchange Program:

	 To become a Mevlana Exchange Program student;

	 1- The student must be an associate, undergraduate, graduate or doctoral student registered in higher education programs providing formal education,

	 2- A general academic grade point average of 2.5/4 is required for associate and undergraduate students,

	 3- 3/4 GPA is required for master's and doctoral students

	 *Ranking among students applying to the Mevlana Exchange Program is calculated as 50% language score + 50% grade point average.

	 *Students studying in the preparatory and first year of associate and undergraduate programs and graduate and doctoral students in the preparatory and scientific preparatory periods cannot benefit from this program in the first semester that they start their main education.

	

	Double Major Program

	Ensures that students who meet the success requirement and other conditions determined by the Senate can take courses from two diploma programs of the University simultaneously and receive two separate diplomas.

	 To apply for the double major program, the weighted grade point average must be at least 3.00 / 4.00.

	 For those who are accepted to the program a one time decrease in the weighted grade point average of the major program  to 2.75 is allowed during the entire double major program.

	If this situation is repeated, the student whose weighted grade point average falls below 2.75 is deregistered from the double major diploma program and is only allowed to continue the major program.

	

	Minor Program

	Provided that students enrolled in a diploma program at our university meet the conditions determined by the Senate, they are able to receive a document (minor certificate) that does not replace a diploma by taking a limited number of courses on a specific subject within the scope of another diploma program at the university.

	 The minor program consists of 40 credits.

	 For minor applications made in the third semester, the student's CGPA must be at least 3.50/4.00; For minor applications made in the fifth semester, the student's CGPA must be at least 3.00/4.00.

	 A minor certificate is given to the student who has the right to graduate in the major program and completes the minor program with a minimum CGPA of 2.00/4.00.

	

	Inter-institutional Transfer

	A transition method that allows horizontal transfer to the same program at different higher education institutions. Each University sets its own criteria.

	 In the lateral transfer application to our university, the student's CGPA must be at least 3.25/4.00 and the lateral transfer evaluation score is calculated through a formula.

	

	Transfer with Central Placement Score

	 If the student's central placement score in the year they are enrolled in is equal to or higher than the base score of the diploma program they want to pass, including the preparatory class, is a method that can be applied.

	 The application calendar, the principles regarding student quotas and the procedures and principles of horizontal transfer are determined by the Council of Higher Education.

	

	Higher Education Information System (YÖKSİS)

	 Through the Higher Education Information System (YÖKSİS), which provides data to the E-Government portal, transactions such as obtaining student certificates/inquiry/verification, obtaining graduate certificates/inquirying/verification can be done via E-Government.

	 Preparations are underway for issuing a transcript from YÖKSİS.

	Procedures have been accelerated within the framework of protocols by sharing the information available in the system with other institutions.

	

	Help Desk

	 Help Desk is a platform newly put into service by our University to help you with the issues you are in doubt about. The questions you send by logging in with your @gazi.edu.tr e-mail address and password will reach the relevant/responsible competent personnel and answers will be found as soon as possible.

	Help Desk is also a platform where you can not only send your questions but also your opinions and suggestions.

	

	International Student Admission (Foreign Students)

	For questions and problems regarding the admission of students from abroad, the Foreign Relations Office of our University should be contacted.

	

	TÖMER

	Questions about teaching Turkish to foreigners should be directed to the relevant units of the Turkish Learning, Research and Application Center of our University.

	

	Scholarship Procedures

	Our students should direct their questions about scholarships to the Student Counseling and Scholarship Services Unit.

	

	Graduation Procedures of Scholarship Students

	Our students who enroll in our university as Turkish Scholarship holders are required to receive a letter from the Presidency for Turks Abroad and Related Communities and fill in the Turkey Alumni Information Form at the stage of completing their graduation process. Graduate students can request the "no debt" document from the 'Document Requests' section of the Turkey Scholarships Information System (TBBS) or download it via the e-government portal. The "Turkey Alumni Information Form" is also downloaded by the student from tbbs.turkiyeburslari.gov.tr.

	

	Master and Doctorate Students

	Master and Doctorate students should apply to the administrative units of the institute they are affiliated with for all their questions and problems.

	

	Graduate School of Informatics 

	

	 Graduate School Educational Sciences

	

	Graduate School of Natural and Applied Sciences

	 

	Graduate School of Health Sciences 
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